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YIpaBieHHs 00IICCTBEHHOTO 3I0POBLS ' AJMATEI

Anamarel, 2019 ron

O0mue mo1oxeHust

Hacrosmee  ITonoxenme  paspaGotaHo B COOTBCTCTBHM ¢ JICHCTBYIOIHM
3aKoHoNatTebeTBOM  PecnyGmukn  Kasaxcran, YcraBoM W HMHBIMH BHYTPEHHHMH
aokymentamu  KITI  wa [IXB «lopoxckas nommkeuka Ne23y Ynpagnenus
3/lpaBooxpaHeHus T.AuMatsl (1asnee — [peanpustue).

Ilonoxenne  onpemensier mopsnok  HasHaueHHs W HEATENIBHOCTH  ceKpeTaps
Habmonarenshoro Cosera, ero CTaTyC, MOJIHOMOYHS U KOMIIETEHIHIO.

Cexperapp HaGmonarensuoro Cogera  smmsercs pabotaukom Ilpeanpustus, He
ABJSIOIKEMes viieHoM HaGmwopnarensroro Cogsera lpennpusitust, u wucnonuser cou
00S3aHHOCTH Ha ITOCTONHHON OCHOBE.

Cexperaps Habmonarensroro Cosera ofecieunsact B3aUMOJICHCTBHE MEXKTY OpraHaMu
Hpesnpusatns B cooTBeTcTBHM ¢ nONOMKEHHAMH YCTaBa | JIDYTHMH BHYTPEHHHMH
nokymeHTamu Ilpeanpusas.

Cexperapp Habmonarensnoro Coseta obecnieunBaeT BHIHECEHHE BOIIPOCOB  HA
paccmoTperne HabmopnaremsHoro Coera, a  Taxike HNOATrOTOBKY M  IPOBEICHUE
sacenannii Habmonarensnoro Cosera, ofecredmBact (hopmupoBaHEe MarepHATOB M0
BOTIPOCAM, BBIHOCHMBIM Ha PAacCMOTPEHHE K 3aceiaHnio HabmomaTensHoro Cogera,
BEJICT KOHTPOITH 32 00€CIIEUCHHEM JI0CTYTIA K HIM,

Cexperapy Habmonarenmsnoro Coera IS OCYIICCTBICHHS CBOCH IEATEJILHOCTH
B3AHUMOJICHCTBYET CO BCEMH CTPYKTYDHBIMH nojpasnenenusmu Ipeanpusartus u ero
JOJDKHOCTHBIMH JTHLIAMH.



Cexperaps Habmonatenasroro Cosera nojoTdeTeH B cBoei JiestenbHoct Hadno, laTeTEHOMY
Cosery [peanpusitus.
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Hopsinok nasnavuenus cekperapst Hadmonareasnoro Cosera

Hasnauenne cexperaps  HaGmozarenshoro CoBera U onpesie/icHie cpoka ero
MOJIHOMOUHIT ocyIecTsisieTes 110 pemennio Habmonaremsnoro Cosera petnpusis,
Hpewtoxenns no kanmjaatypam Ha J0JKHOCTE cekperaps HaGmonaremrnoro Conera
BHOCHT PYKOBOJIHTEb | [petnpusitust,

@Oyukimn cexperaps Habmonarensnoro Cosera MOTYT OBITB BO3IOMKCHL! Hd IO,
OTBCHANOLICC CIACAIYIOUIMM 'l'pCGUB‘dHHSI.\IZ

BBICIICE 0A30BOC IOPHIIMUCCKOE HITH MEIArorHueckoe odpasosanme;

001 crax paGoTel He MeHee 3-X JIeT;

OTCYTCTBHC HCMOTALICHHON HWJIH HECHATOH B YCTAHOBICHHOM 3aKOHOIATE/ILCTROM
MOPSAJIKE CY/IMMOCTH.

B orHowennn kaxnoit w3 kammuzaryp B HaGumomarenbhpit Coper o0mcna Onih
HpeacrabBliicHa clenyroras HH(l)OpMallHHf

(pamuiIus, HMSI, OTUECTBO KaH IM1aTa;

TOJ1 POIK/ICHHS,

00pa3oBaHHe, CHCHMUILHOCTD 1O JMILIOMY (JHILIOMAaM), CBEICHMSN O HOBBLILICHIN
KB (PUKAIK 1 1poecCHOHAIBLHOI 11ePEeNoIroTOBKE;

CBeJIeHMS 00 onbITe padoThl 3a nocsente 2 rojia;

MUCBMCHHOC  3aABICHHE  KAHJM/ATA O HA3HAUCHUN  HA  JIODKHOCTL  CoRpelapg
Habmonarennnoro Conera Hpesmpusitns,

TpyoBoii 110roBop J10JKeH Npe/lyCMaTPHBATE OTBETCTBEHHOCTH CCKPETaps!
Habstonarensroro Cosera 3a pasriaiicHue HHEGOPMAIN, COCTABISIONICT K
COOTBETCTBHH C HOPMAMH JICHCTBYIOMICIO 3AKOHOATCABCTBA H BHY TPCHININK

AoKymeHTamu pempusitns ciyxedHyio Hil KOMMEpUecKkyIo Taiiiy.

. Petienne o HasHauenunm HoBoro cekperaps HaGmonatensHoro Coneta mMower Goirh

HPHHATO 110 HCTCUCHHH  CPOKa TPYIOBOIO JIOTOBOpa JICHCTBYIONICTO  Cekpetaps
Habmonarensraoro Cogera.

Pynrunn cexperaps Hadmoaareasnoro Conera

. K ocHoBHbBIM (yHKumsm cexperapst Hadsnoarebnoro Cosera 0THOCHTCH !

o0ectiedeHIe HPPEKTHBHOCTH KOPIOPATHBHOTO YIIPARICHUS, B TOM HlC/ic:
YHacTHe B pa3paboTKe BHYTPEHHHX T0KYMEHTOB [ Ipempustis:

B3AMMOJICHCTBHE €O CTPYKTYPHBIMH  TOJPA3ICACHUAMI M JIO/KHOCTHLINGIL 1H L 1
Lpennpustis ¢ 1enbio  oOecTeueHnst  HCTOMHEHHS HopM 1 Tpebonaini
sakoHoMarenberBa PecnyOimkn Kasaxcran B o61actv KOPHOPATHEHOIO YiIpabiCHis,

YeraBa v BHYTPEHHUX JIOKYMCHTOB T1petipustis;
KOHCYIIBTAIIMA 110 BOTIPOCAM, CBS3AHHBLIM C IPOHSJIYPOH BBIHECCH S BONpocoB Ha
pacemoTpenue Habinoareasnoro Cosera;
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obecneuenue paborsl Habmonareasnoro Cosera. B Tom HUCIIe:

Okasahue coueiictBua llpencenaremo Habmozarensnoro Cosera 6 1o POBLHINH
paborer Habmonarensnoro Cosera:

CBOCBPCMCHHOE M3BCLICHHC wicHOB Hadmonarensnoro Cosera u HPHTTIALIEHHBIX JTHIL O
peacrosmmx saceianusx Habmonarensnoro Cosera:

MOMIrOTOBKA W Hanpasjienue wieHam HaGmonarensnoro Cowera MaTEPHATIOR 110
BOMIpOcaM NoBeCTKH JIHsl 3ace/laHusi HaGmonarensnoro Copera:

obecnievieHne npeocTasienns ienav Hadmonaremroro Coseta sanpanmnsaenmoii v
HHQOPMAIIHH O JISITELHOCTH Hpempusitis:

OCYUICCTBIICHUC  KOHTPOIISL 34 OPraHW3allHOHHBIM M TeXHUUCC I HPOBECHMEM
sacenanuit HaGmonareabsnoro Cosera:

YHCT W JIOBCAICHUC 110 CBCIICHUS yHaCTBYIOINX B 3aceanun wienos HaGmo are muoro
CoBera MH(OPMALMH 0 HOCTYHHBILUX OT OTCYTCTBYIOINX WIeHOB Haomoarenbioro
CoBeTa NMCEMEHHO H3JI0KCHHBIX MHCHHH 110 pPacCMaTPUBACMBIM  BOTIPOCAM [TOBECTKH
JHS

MPUCYTCTBHE Ha 3accAaHnaX HaGmonatenshoro CoBera W ofGecneucinie nerenis
[IPOTOKOIIA 3ace/lanns, OPOPMICHHE PELICHHS 3a04HOIO 3ace/ian s 1A 1o o bl o
Conera;

BCACHHC apxuBa JlokyMeHToB Habmoareasnoro Cosera:

fpeioctasicuue  uwienam  Habmoparenmshoro  CoBera,  JIOMKHOCTHBIM  JIHIAM
Hpeﬂﬂpﬁﬂ‘l’nﬂ M0 MX TPeOOBAHUIO BOZMONKHOCTH BHAKOMHTBLCS ¢ [IPOTOKOJIAMHM
3aCC/laHNH (PCLICHUAMH 380YHBIX 3acenannii) Habmonarensuoro Cosera. nonroroska

KOTMH IPOTOKOJIOB (PCIICHUI), 4 TAKKE BBITHCOK 17 MPOTOKOJIOR Bacenanuii (perneimii
3A0YHBIX 3ace1annii) Habmoarensnoro Cosera:
HOJIYHCHHE B CTPYKTYPHBIX 110/(Pas/IC/ICH X Hpesupusitns NpeJLlOCTas/JICHHE HIlcHaM

Habinonarensrnoro Cosera 10 MX 3alpocaM HeoOXOIMMBIX JIOKYMCHTOB 1 HH(POPMAL{HH
0 AesiresibHoCTH Tpeanpusitus;

BBC/ICHHC B KypC Jiel BHOBb M30paHHBIX wienoB HaGmonartensnoro Copera,
pasbsiCHEHUE JielicTByiomnx B [peanpustuii npagwn n poLe/yp;

OCYHICCTBJICHHE KOHTPOJIS 32 WUCHOIHCHHEM JIPCCHBIX perrtennii Haomonarennuoro
CoBera:

XPAHCHHUC JIOKYMCHTOB W PacKphITe HHpOpMalinn o [pempusitiii.
ofecrieyeHne XpaHeHns J0KYMCHTOB, ykazanubix B 3akone PecnyOmikn Kasaxcran «O
FOCYTAPCTBCHHOM — MMYIIECTBE», B YCTABE M WHBIX BHYTPCHHUX  JIOKYMEHTAX
Hpeanpustus;

lpejocTaBicHue  Yupenauremo  jaocryna K BBIIICYHOMSAHYTBIM ~ JIOKYMEHTAM B
YCTAHOBJICHHOM T1OPSIKE;

OPTaHM3ALMA  W3TOTOBICHUS  KONMIT  JIOKYMEHTOB 110 rpefoBa HIICHOR
Habmonareannoro Cosera:

yHactue B akryamsaunn vHopmatmn opuumaibioro WEB-caiiia [Hpeanpusatus B
HMutepnere;

YH4CTHC B TIOJITOTOBKE M PCATM3AINY PELICHUIT O peopraHmsaliiu Hpennpustus;
YHacTHe B HCKOBOH, npeTeH3noHHOH pabote 110 BOHPOCAM  IIPHMEHCHUS  HOPM
3aKoHolarensersa PecnyGankn Kazaxeran B o6nactn KOPHOPATHBHOLO VIIPABICH

[Ipasa n o6ssannocrn cexperaps Hadnoareasnoro Cosera

. Cekperaps Habmoaresnoro cosera MPH OCYIMCCTBICHUN CBOHMX TPAB H HCIIOHCHIH

00sI3aHHOCTEH JToMKeH JeiteTBOBATL B uHTepecax llpeanmpusitas, ocymeeTsiaTy ¢ron
TpaBa u HCHONHATL O0SA3aHHOCTH JI0GPOCOBECTHO H pasyMHO.
Cekperaps Habmonarensnoro Cosera B TPeJIe/Iax CBOCH KOMIICTCHIN BIpane;



¢ sallpalliMBaTh H NOMYYaTh y JIOJKHOCTHBIX JHL [Ipeanpusitus. pyronorie el ero
CTPYKTYPHBIX  moapasjeiichnl  MHGOPMALMIO M JIOKYMEHTBL.  HEOOXOHMbIc s
BbIIOJIHCHH BO3JTOKEHHBIX Ha HETO 3a/1aw;

*  KOHTPOJIMPOBATH HCIIOJIHEHHE peLieHnH, puHaTEX Habmomaremsinm Coseton:

* HpCUIaratk BOTIPOCHI B NOBECTKY JHs 3acentamns Habmonarennioro Conera i

HCTIOTHATCILHOTO oprada [peanpusTus;
16. Cexperaps HaGmonarensroro Copera o6sisan:

* CTPOro cod/ozaTh B CBOCH JeSTENbHOCTH HOPMBI M TPeOOBAHUS 3aKOHO/ATCIILCTBA
PecnyGmuku Kaszaxcran, Yerasa, Kosexea KOPHOpaTuBHOIO yrpasnenus [lpeanpustus
HCro BHYTPCHHHX JAOKYMEHTOB;

* PYKOBOJICTBOBaThCS B CBOGH JICATENBHOCTH JEHCTBYIONIMM  32KOHOITCTECTEOM.
petnerusivu Habonoareannoro Conera Hpeunpusis:

* HCHOJRATD MopyueHus lpencenarens Habmomareannoro Conera:

* 110 TpeboBannio Habmonareasnoro Cosera OTHHTBIBATBCH O CBOCH JACHTC/LHOCTH 1ICpL
HUM;

* uHpopmupoBats Habmojarenbubii CoseT o BOBHHKHOBCHHH CHTYAUMUH, CO3/aI0HMX
YIPO3Y HapyIUCHHS HOPM JEHCTBYIOMIErO 3aKOHONATEIbCTBA, 4 TAKKC BO3HUKHOBEHIMS
KOPIOPATHBHOIO KOH()JIMKTA,

5. Yenosus ortatel Tpysa u
lIpeMHpoBanus cexperaps Habmounarensuoro Cosera

17. 3apabotHas mjara cekperaps  Habmonmatensnoro  Cosera  onpenensieres CYMMOIi
YCTAHOBJICHHOIO  TPYJOBBIM  JIOTOBOPOM (JIOTIOITHUTCIIBH BIN COIIACHWEM)
JAOGKHOCTHOTI'O  OKJIIA)1a M JAPYTHUX  BhITLTAT KOMIICHCAIITHOHHOIO 1 Cruvy 1N O o
NAPAKTCPA B COOTBETCTBHH € 3aKOHO/IATC/ILCTBOM Pecriybmmkn Kasaxcran n nacrosinmm
[Tonoxennenm na ocHosanun petenns Habmoarennhnoro Cosera.

I8. Haunciienne sapaGothodi niater NMPOM3BOINTCS B COOTBETCTBHM ¢ Taleiem yuera
HCIION30BaHKs  padoyero  BpeMeHH. Yuer paBouero BPEMCHH  OCYLICCTBIISICTCS
OTBCTCTBCHHBIM CTPYKTYPHBIM T10JIpa3/ie/IcHHEeM Hpennpusitus,

19. Pasmep  nosknoctHOro  oknana YCIOBHSL  BOSHAIPAMICHUS  Ccekperaps

HaGmonarensnoro Cosera Hpexnpusitus onpeensiiores pemennem Habmonarennnoro
Conera [peanpusitis.
20. o pemennio  HaGmonareibhoro  Cosera Hpeupusirus CCKPETapo  MOKe!

BBINJIAYNBATECS TPEMUS 110 pe3yIILTaTam ero padoThl 3a oTHCTHEBI KBapTAl, P ciryvae
KQ9CCTBCHHOTO M Pe3yJIbTATHBHOIO  BBIIOJHEHUS MM CBOHX (PYHKUMOHAIbHBIX
o0s13aHHOCTEH, B Pa3MEPCE, HE NPEBBILIAIOIIEM Pa3Mep OJIHOTO JIOKHOCTHOI'O OKJiaj1a.

21.B dHeerh npasiHoBaHus HALMOHATLHBIX,  TOCYIAPCTBCHHBIX M 1PO(ECCHOHAIBHBIX
npasnannkoB B PecniyGinke Kasaxcran 3a cuer IKOHOMHH CPEICTB (DOH/IA ONTATH! TPy,/1a
(Jramee  — DOT) Ipeuipusitis JIONYCKACTCS NPEMHUPOBALHC eKpeTaps
Hab:nonarensnoro Cosera [peunpusitus pasMepe,  COOTBCTCTHYIOIEN  pusMep)
MPECMHAIBHON BBITLIATHI 110 TAKUM ClTyydasiM 1)&160111“}\‘_\' “PC,‘[IIPI'HHII}[ C HOJIACHOCTHRIM
OKJIAIOM,  SKBHBAJICHTHBIM  JI0JIKHOCTHOMY Ookyany cexkperaps  HaGumoarcinnoro
Conera,

COO‘I‘BC‘I‘C'I‘ByJOIILCC IHPEMHUPOBAHHE OCYINECTRIIACTCS HA OCHOBAHIH nprKaza pyKoBOAHTES
Hpemnpustust imbo nuua, HCITOITHAIOLICTO CI'o 00SI3aHHOCTH,
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- Lpemuposanue cexperaps HaGmoxarenshoro Copera. IPCJIYCMOTPEHHOE  HACTOSITITAM
[Monoxennem, ne npoussoanres b MCPHOJL HCHBITATCIBHOIO CPOKA 1 PH HATHYNN Y
HET'O HE CHATOrO AMCHUILIHHAPHOIO B3LICKAHHS,

- Cekperapio Habmonarensnoro Cosera Hpeanpustusa, npowemimemy nennrare bHbii
CPOK 10O NpHHATOMY Ha pabory Ge3 TakoBoro. [PH TPCAOCTABICHIN CHARCTOIHOIG
OIJIAYHBACMOTO  TPYJIOBOIO  OTIYCKA BBILIAYHBACTCS 11OCOOHE 14 O3UPORIICHHE B
PA3MEPE OJIHOTO JIOJIKHOCTHOI'O OKJIAJIA OJIUH pa3 B TeUCHHe KaJCHIAPHOTO TO/1d.

(R ]
('S}

Exeronnenit  onnaunsaemprit TPYIOBOH  oTnyck cekperapio  HaGmonarennnoro  Copera
MPeoOCTAaBIICTCS B COOTBCTCTBUU ¢ ITPHUKa30M p}’KUBO;[HTC.'JSI ”PC,'UIPH‘/H!!!I Ma QCHOBAHMNT
sasiiicnust Ha o wmst Lpenceareas  HaGmoarebHoro, HPpH  YCIIOBHH  TTOJIOKUTCIIBHOT
pesomonnn Hpejeenarens Hadmonarensnoro Cosera,

24, Cekperapio HaGmopnareisnoro Cosera [peanpustus  okasbiBacTes  MarepHalbHAs
[TOMOLIB 3a cYeT sKoHOMKH cpelicTB DOT B pasmepe 1 1o ocHoBasIM YCTAHOBIICHHBIM
BHYTPCHHHMH HOPMATHBHBIMH JOKYMEHTamMu [Ipesupusitis.

25. Cexperapto  HabGmosarensnoro  Cogera [peanpustug  ocymeersmsiores  nommarh,
MPCOCTABISIIOTCS  FAPAHTHH M KOMIIGHCAIIHOHHBIC  BBILIATLI B pasmepax,
HPCAYCMOTPEHHBIX TPY/IOBBIM 3aKOHO/ATEILCTBOM PecnyGikn Kasaxe

20.He  npeyeMOTpeHHbIE  HACTOSIHM [osokennem BBII/1A7T b CERPeTapHO
Habmoarenbnoro Cosera, Bio4as uHble BHIbI BO3BHATPAWJICH U, J0TaT, Halbanok.
npeMuii v Japyrux Gopm MATEPHAILHOTO TIOOLIPEHUST B JICHEKHON WIH HATypaibHoil
(Qopme, sanpermaores.

6. Obecneuenne aesrreibHOCTH cexperaps Hadunoaresnnoro Cosera

27.B nensx Hauiexanero w IPPEKTHBHOIO  BBITOIHCHNS OO0 0l eKperaps
HaGmonarensnoro Cosera nomiken 6biTh ooecneuch HEOOXOMMMBIMU OPraHu3alHOHHO-
TCXHUYCCKUMH YCIIOBHSAMH, B HACTHOCTH:

o Cekperapr  Habmonatemsuoro  Cosera  jo/keH  Hmers OTACIBHBIN  Kabuuer,
HAXOSAIMHCS  HETOCPEICTBCHHO 110 MECTY  HaXOMJICHUSI ouca A IMHHHC TPAIHKA
Hpeupusitns;

* pabouee wmecto cekperaps Habmomarenbhoro Comera J0MKHO Guith  ofecicue o
[IEPCOHAILHBIM KOMITBIOTEPOM

« Cekperapy  HaGmonarensnoro Cosera  J0MKeH  Gbith obecricuen  HeOOX0ANMOM
OPITeXHUKOH, CeH(oM, HeCropaeMbiM  MeTa/lIHIeCKIM wKaQoM U Xpaseiis
AOKYMCHTOB, a TaKKe CIPaBOYHON M EPHOIHYCCKOL JINTCpaTypoii».

28. Pasmep  KOMaHMpOBOUHBIX PACXOIOB  (CYTOYHBIC, PacXOJbl 110 HAfiMY KGR0
HOMCUICHHS, pacXObl 110 MPOE3y K MECTY KOMaHANPOBAHUS W OGPATHO) 11151 ceKperaps
HabsmoaresibHoro CoBera onpestessieTes B COOTBETCTBIN ¢ BHYTPCHHHMH JIOKYMCHTAMH

[peanpusitus,

7. Orsercrsennocts cexperaps Hadmogareannoro Cosera

29. Cexperapb Habmonareashoro Copera necer OTBETCTBEHHOCTL niepe/t Ipe mpusitnen sa
YOBITKH, HPHUHHEHHBIC TIPEANPHITHIO €10 BHHOBHBIMH AeHCTBHsiMK (GesneiicTiem), B
MOPAJKE. YCTAHOBICHHOM JICHCTBYIONIMM 3aK0HOIATCILCTBOM PecnyGimnkn Kasaxcran

30.3a HeHCTIONHEHNE WM HeHALIEKAIICE HCTTOTHCHHE cekperapen  Habimoare ithmoro
CoBeta BO3NOKEHHBIX Ha HETO OON3AHHOCTEH. 8 Takke B CITydae BRIABICHHS (DAKTOB
HApYIICHUA  TPYAOBOH JMCLMIUIMHBL, 10 pemieHnio  Habmonarenbnoro Conera
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cekperapro Habmonarensnoro Cosera TMPUMCHSIOTCS MEPbI B3BICKAHITS B COOTBCTCTRIN
C TPYAOBBIM 3aKOHO/IATE/ILCTBOM.

Cekperapn Habimonarensnoro Cosera He BIPABC pasriiamiarh CBEJACHHA, COCTABIMON [
COITIACHO JICHCTBYIOUIEMY 3aKOHOAATSALCTBY PecnyGinkn Kasaxcran 1 3
AoKkymenTam Lpenpusitns komMvepueckyio TalHY, d TAKKS HHYIO KOHPHACHIHAAIRH Y 10
HHpOpMaIHIO.

FDEHH N

. Cexperapy  Habmonatenshoro Coseta we BIPABE HMCHOJIL3OBATE  JOCTYITHYIO eMy

HHPOPMAIIHIO OTPAHHUYCHHOIO AocTyna o peanpusitun B TuanbIx ey,

3a KITIOYMUATEC/IBHBIC 10JI0KEHHSI

Ecimn ormienbHble nyukTeL HacTosero lHonoxkennst serynaor o HPOTHBOPCHHE ¢

JCHCTBYIOUIMM 3aKOHOIATE LCTBOM Pecnybmmkn Kasaxcran, o HYHKTLI YTpaiunBaior
CHIIy U B HACTH PETYJIMPYEMBIX YTHMH NYHKTAMH BOIMPOCOB CIIC/LYCT PYKOBO/ICTBOBATLCS
HOpPMaMK  JICHCTBYIOLIETO 3aKOHOAATCIBLCTBA Peenybinkn Kasaxcran 10 momenra
BHCCCHHSA COOTBCTCT BYIOUIMX U3MCHCHHMI B HacTOs1IIEC [onoskenne.



